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UBND TINH THAI BINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC THAI BINH Péc 1ap - Tw do - Hanh phiic

PE CUONG CHI TIET HQC PHAN
Nganh dao tao: Pai hoc Kinh té
(Ban hanh kém theo Quyét dinh sb: 762/QD-DHTB, ngdy 01 thdng 12 nam 2021 cia
Hiéu truong truong Pai hoc Théi Binh)

. Thong tin chung vé hoc phin

Tén hoc phan bang tiéng Viét: QUAN LY HANH CHINH CONG
Tén hoc phan bang tiéng Anh: Public administration
M3 hoc phan: 0101002181 S6 tin chi (Ly thuyét/thyc hanh/tu nghién ctru): 2(2,0,4)
Ap dung cho nganh: Kinh té; Trinh d6 dao tao: Pai hoc; Hinh thtrc dao tao: Chinh quy
Yéu cau cua hoc phﬁn: Tu chon
Hoc phan tién quyét: Khong
Céc hoc phan hoc trudc: Ly thuyét tai chinh tién té
Céc hoc phan hoc song hanh: Khong
Céc yéu cau khac ddi v6i hoc phan (néu cd):
Phén bo gio tin chi d6i voi cac hoat dong:
+ Nghe giang 1y thuyét: 19 gio
+ Lam bai tap trén 16p: 3 gio
+ Thao luan: 6 gio
+ Thuc hanh, thuc tap:
+ Hoat dong theo nhom:
+ Ty hoc: 60 gio
+ Kiém tra: 2 gio

- Khoa/Bo mén phu trach hoc phan: Khoa Tai chinh Ngan hang/Bé mon Tai chinh.

2.

M ta hoc phan:
Hoc phan quan Iy hanh chinh cong cung cap cho sinh vién nhitng kién thirc co ban

vé quan ly hanh chinh céng, cac ndi dung quan Iy hanh chinh cdng vé kinh té va tai chinh
tién té, vé cong nghé hanh chinh va cai cach hanh chinh trong diéu kién & nudc ta hién

nay.
3. Muc tiéu ciia hoc phén
Mai s6 Mb ta muc tiéu hoc phan CPR ciia CTPT | Mirc d6
PLOs
[1] [2] , [3] [4]

Trang bi cho sinh vién nhitng kién thuc co
ban vé quan ly hanh chinh cong no6i chung,
quan ly hanh chinh céng trong linh vuc
kinh té, tai chinh tién t€ ndi riéng. Cung cap PLOL5 1

Gl nhitng kién thirc co ban vé cong nghé hanh 3/5
. N . A2 PLO1.5.2

chinh cling nhu gitp sinh vién nam dugc

qua trinh cai cach hanh chinh cong & nudc

ta hién nay.
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Mai 50 Mb ta muc tiéu hoc phin CDR cia CTDT | Mirc do
PLOs
[1] [2] 3] [4]

Hinh thanh k¥ nang phan tich va phuong
phap trong quan ly hanh chinh céng. K¥
ning vé quan 1y xa hoi: phén tich, danh gia,
t6 chuc thuc hién quan ly hanh chinh cong
vé kinh té, tai chinh tién té&. K§ ning soan
thao van ban quan ly hanh chinh céng, quan
Iy van ban, t6 chic va diéu hanh co quan,
cong so.

G2 PLO2.1.1 3/5

Tuan thu nguyén tic, phuong phéap tinh
toan theo quy dinh vé tai chinh, ké toan; PLO3.1
hinh thanh tu duy phan bién, nang luc ty PLO3.2
hoc, tu nghién ctu khoa hoc.

G3 3/5

4. Chuan dau ra ciia hoc phan
Hoc phan déng gép cho chuan dau ra ciia chuong trinh dao tao

Muc tiéu hoc Chuan diu ra hoc phan (CLOs) Chuan ddura | Mic d
phin (Gs) | Ky hiéu M5 ta CTPT dat dwoc
PLOs
(1) 2) (3) (4) ()
Kién thire

Khai niém, chu thé va khach
thé, ban chét trong quan ly
hanh chinh cong. Thé ché, cac PLO1.5.1

1 CLoLl diac trung co ban, chirc nang PLO1.5.2 305
va cic nguyén tic trong quan
ly hanh chinh cong.
Quan 1y hanh chinh cong vé
kinh t&: d6i véi cac doanh
nghiép, hoat dong kinh té ddi
ngoai, dau tu. Quan ly tai
chinh céng vé tai chinh tién
t¢: doi voi hoat dong ngan PLO1.5.1

Gl CLOL2 sich nha nudc, tai chinh PLO1.5.2 305
doanh nghiép, véi luu thong
tién té va tin dung, thi truong
tai chinh va hoat dong bao
hiém, ké toan va kiém toén.
Cong nghé hanh chinh va ndi
dung cdi cach hanh chinh PLO1.5.1

Gl CLO1.3 cong PLOLE.2 3/5
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Muc tiéu hoc Chuian diu ra hoc phan (CLOs) Chuan ddura | Mic d

phin (Gs) | Ky hiéu

Mo ta CTDT dat duoc
PLOs

1) (2)

(3) (4) ©)

Ky nang

G2 CLO2.1

K¥ nang phan tich va phuong
phap trong quan ly hanh chinh PLO2.1.1 3/5
cong

G2 CLO2.2

K¥ nadng soan thdo van ban
quan ly hanh chinh cong,
quan 1y van ban, t6 chic va
diéu hanh co quan, cong so.

PLO2.1.1 3/5

G2 CLO2.3

K¥ ndng tu duy, k¥ nang tu
hoc, k§ nang lam viéc theo
nhém va trinh bay cac van dé
khoa hoc

PLO2.1.1 3/5

Mirc tu chu va trach nhiém

G3 CLOS3.1

Sinh vién c6 thai do hoc tap
va nghién ctru mgt cach khoa
hoc, nghiém tic. Co6 y thic
quan tam dén cac van dé tai
chinh trong cudc sbéng, phan
tich va xir Iy cac tinh hudng
thuc t& trong linh vuc tai
chinh.

PLOS.1 3/5

G3 CLO3.2

Hinh thanh tu duy phan bién,
nang luc tu hoc, tu nghién ctru PLO3.1 3/5
khoa hoc.

G3 CLOS.3

Reén luyén tinh ti mi, can than,
chinh xédc. Toén trong nguyén
tac, dao dirc nghé nghiép, lam
viéc khoa hoc va quan ly hi¢u
qua cac hoat dong lién quan
dén tai chinh.

PLOS.2 3/5

5. Tai liéu phuc vu hoc phin

Giao trinh chinh:

TS. Nguyén Thi Thu Huong — TS. Nguyén Dtrc Loi, Gido trinh
Quan Iy hanh chinh cong, Hoc vién Tai chinh, 2018

Tai liéu tham khao thém:

[1] Luat Doanh nghiép s6 59/2020/QH14 ban hanh ngay
17/06/2020 c6 hiéu lyc tr ngay 1/1/2021.
(http://vanban.chinhphu.vn)

[2] Luat Ngan sach Nha nudc 2015 sé 83/2015/QH13 ban
hanh ngay 25/06/2015 cé hiéu luc tir ngay 01/01/2017

Cac loai hoc liéu khac:

mof.gov.vn; chinhphu.vn; gdt.gov.vn; ...
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6. Phwong phap, hinh thirc t6 chirc day hoc

Phwong CDR cua Phwong
phép, Muc dich HP dat phép,
hinh dwoc hinh thirc
thirc t6 CLOs hoc cia
chire nguoi hoc
day hoc
Dién | Cung cap cho SV hé thong kién thirc nén tang Bai ban
giang | cta hoc phan mét cach khoa hoc, logic. CLO11 (ling nghe,
CLO1.2 |tiép nhan
CLO1.3 | théng tin)
Tuong tac
bam
thoai, | Taora mot moi truong hoc tap tich cuc, tang CLOL1
van cuong sy tuong tac gilra giang vién va hoc CLO 1' 5
dap vién, dong thoi gitip hoc vién phat trién k¥ CLO 1' 3
nang tu duy phan bién, tu duy phén tich va '
L AL A CLO3.1
giai quyéet van de.
Kiém tra kién thirc va k¥ nang ctia nguoi hoc, cLoz1 -\On I.lfy@n’
taing cuong k¥ ning hoc tap, phat trién kha CLO22  tim kiem,
Bai ta na'mg tu dug sézln ta(% VE‘I. iéip’upét van dé, tao CLO2.3 hoc nhom
v déng luc h(})]c ta gvét dénhg iéqu}; trinh hoc’: té, CLO3.1 - Giai quyet
cua nguoi hoc. .
- Sang tao
Giang vién thuc hién mot s bai tdp miu, | CLO2.1 "
3 . XA X . ) Bai ban
nham hudng dan va ho trg ngudi hoe cac quy | CLO2.2 (I4ng nghe
Lam | trinh phuong phép, kj ning thuc hién phan| cLO23 | Lo dNdne,
x . A L A , < ., tiep nhan
mau loai d6i tugng ke toan, 1ap chung tir, tinh gia, CLO3.1 thong tin)
dinh khoan, ghi sé ké toan, 1ap bdo cdo tai| CLO3.2 gn
i , Tuong tac
chinh co ban.
Gitp ngudi hoc phat trién kha niang tu hoc, tu CLO1.1 Chu dong
nghién ctru dé co thé tiép tuc hoc tap va| CLO1.2 |tim hiéuva
, nghién cuu ddc lap, tr d6 do gitp nguoi hoc CLO1.3 kham pha
Huong | = o . . : A g . £ .
x trd nén doc 1ap va tu tin hon trong vig¢c giai CLO2.1 Kien thic
dan ty Ao A ad (o etk Lo o 17 el Ay 2
quyét van d€, phat trién ky nang quan ly thoi CLO2.2 mot cach tu
hoc, tu | . < A 1A R . . A an
nghién gian va lap ké hoach, nang cao kha nang tim | CLO2.3 | nhién, doc
el kiém va st dung thong tin, va tang cuong su | CLO3.1 lap va sang
dam mé va tu tin trong hoc tap. Ngoai ra, vi¢c CLO3.2 tao. St dung
huéng dan ty hoc, tu nghién ctru con gitp hiéu qua
ngudi hoc phat trién kha nang hoc tap sudt doi kién thirc
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Phwong CDR cua Phwong
phap, Muc dich HP dat phép,
hinh dwoc hinh thirc
thire to CLOs hoc cia
chire nguoi hoc
day hoc
va thich nghi v6i nhiing thay doi trong cong tim duoc.
viéc va cudc séng.
- Panh gia ning lyc, kién thirc, k§ ning | CLO1.1
va hiéu biét cua sinh vién trong mot linh vuc | CLO1.2
nhat dinh. CLO1.3 On luyén
- Do luong su tién bo cua sinh vién trong | CLO2.1 kién thuc,
Kiém | qua trinh hoc tap, dé danh gia hiéu qua cia | CLO2.2 k¥ nang,
tra qua trinh giang day, dé danh gia ning luc va | CLO2.3 théng tin va
trinh d6 cua sinh vién trong hoc tap. CLO3.1 cach lam bai
- Cung cap thong tin cho gido vién, vé | CLO3.2 kiém tra.
chét luong gido duc, dao tao hodac dao tao
chuyén mén.
7. Ké hoach giing day chi tiét
CbR
Tuan Noi dung hoc
phin
(CLO:s)
@ | @ ‘ ©)
Ly thuyét | Chwong 1: Nhirng van dé co ban vé quan ly
hanh chinh cong CLO11
1.1. Khai quéat chung vé quan Iy hanh chinh cong CLO2.2
1 1.2. Thé ché hanh chinh cong CLO2.3
1.3. Nhiing dac trung co ban quan ly hanh chinh CLO3.1
cong CLO3.2
Tu hoc ngén II.IC‘ nha nudc va quyén hanh phap trong hé¢ | CLO3.3
T thong quyén luc nha nuoc?
Ly thuyét | Chwong 1: Nhitng van dé co' ban vé quan ly | CLO1.1
hanh chinh cong (tiép) CLO1.2
1.4. Chtrc nang quan 1y hanh chinh cong CLO1.3
1.5. Céc nguyén tic quan Iy hanh chinh cong CLO2.1
2 Seminar | Vai tro ctia quan ly hanh chinh céng CLO2.2
Dic trung, chirc ning va cac nguyén tic quan ly | CLO2.3
hanh chinh céng? CLO3.1
CLO3.2
Tuhoc CLO3.3
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CbR
Tuin Noi dung hoc
phﬁn
(CLO:s)
@) | @ ‘ ©)
Ly thuyét | Chwong 1: Nhitng van dé co ban vé quan ly | CLO1.1
hanh chinh céng (tiép) CLO1.2
1.6. Quyét dinh quan ly hanh chinh cong CLO1.3
3 1.7. Hinh thurc, cdng cu va phuong phap quan ly CLO2.1
hanh chinh cong. CLO2.2
Seminay | Than biét the ché tu, the ché Nha nudc va thé ché | CLO2.3
hanh chinh Nha nuéec. CLO3.1
Lam rd nhitng diém chung va khéc biét giira quan ly | CLO3.2
Nha nudc véi cac dang quan 1y xa hoi khac dé | CLO3.3
Tu hoc PR 7
chung t6 rang “quan ly Nha nudc 1a mét dang quan
ly xa hoi dac biét”?
Ly thuyét | Chwong 2: Quén Iy hanh chinh céng vé kinh té CLO1.1
2.1. Khai quat quan 1y hanh chinh céng vé kinh té CLO1.2
2.2. Quan Iy hanh chinh cong dbi véi doanh nghiép | CLO1.3
4 Phan biét quan 1y hanh chinh cong vé kinh t&¢ va | CLO2.1
quan 1y san xuét kinh doanh? CLO2.2
CLO2.3
Twhoc CLO3.1
CLO3.2
CLO3.3
Ly thuyét | Chwong 2: Quén Iy hanh chinh céng vé kinh té | CLO1.1
(tiép) CLO1.2
2.3. Quan Iy hanh chinh cong véi kinh té d6i ngoai | CLO1.3
2.3.1. Khai quat chung CLO2.1
2.3.2. Khéi niém va ndi dung quan ly hanh chinh | CLO2.2
5 cong voi kinh té dbi ngoai CLO2.3
. Phan biét cac loai hinh doanh nghiép: doanh nghi¢p | CLO3.1
Seminar A A L
tu nhan, cong ty TNHH va cong ty cd phan? CLO3.2
Tu hoc Phan cap quan ly hanh chinh cong d6i véi kinh té | CLO3.3
T doi1 ngoai
Ly thuyét | Chwong 2: Quan Iy hanh chinh céng vé kinh té | CLO1.1
(tiép) , ‘ CLOL.2
2.4. Quan ly hanh chinh cong doi voi dau tu CLO1.3
2.4.1. Khai quat chung vé dau tu CLO2.1
2';4.'2', 'théi niém va ndéi dung quan Iy hanh chinh CLO2.2
6 dOlvoidauty. __ | CLO23
Seminar Suu tam cac.du an dau tu. Phan loai cac du an dau CLO31
tu theo céc ti€u thuc? '
Ty hoc Hanh chinh cong c6 mdi twong quan véi cic nganh gtggg

khoa hoc nhu thé nao?
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CbR
Tuén Noi dung hoc
phén
(CLOs)
1) , 2) ‘ 3)
Ly thuyét | Chwong 3: Quéan ly hanh chinh céng vé tai chinh | CLO1.1
tién té CLO1.2
3.1. Khai quéat chung CLO1.3
3.2. Quan ly hanh chinh cong vdi ngan sach Nha | CLO2.1
nudc CLO2.2
7 3.2.1. Khai niém CLO2.3
3.2.2. Noi dung CLO3.1
Seminar | S¥ can ‘thiét cia quan ly hanh chinh cong vé tai | CLO3.2
chinh tién t¢? CLO3.3
Tu hoc Quan 1y thu thué, quan 1y thu phi va 1& phi.
Kiém tra, | Lam bai kiém tra so 1
danh gia
Ly thuyét | Chwong 3: Quén Iy hanh chinh cdng vé tai chinh | CLO1.1
tién té (tiép) CLO1.2
8 3.3. Quan ly hanh chinh cong véi tai chinh doanh | CLO1.3
nghiép CLO2.1
3.3.1. Khai ni€ém va muc tiéu CLO2.2
3.3.2. Ndi dung CLO2.3
Quan 1y hanh chinh cong vai kinh té di ngoai CLO3.1
Tu hoc CLO3.2
CLO3.3
Ly thuyét | Chwong 3: Quan Iy hanh chinh cdng vé tai chinh | CLO1.1
tién té (tiép) CLO1.2
3.4. Quan 1y hanh chinh cong véi luu thong tién t& | CLO1.3
va tin dung CLO2.1
3.5. Quan 1y hanh chinh cong ddi véi thi trudong tai | CLO2.2
9 chinh va hoat dong bao hiém CLO2.3
Tu hoc Quan ly hanh chinh cong vé ké toan va kiém toan CLO3.1
Huéng dan | Bai tip chuong 3 CLO3.2
lam bai tap CLO3.3
Ly thuyét | Chuwong 4: Cong nghé hanh chinh CLO1.1
10 4.1. Soan thao van ban quan 1y hanh chinh cong CLO1.2
4.1.1. Khai quat vé van ban quan 1y hanh chinh | CLO1.3
cong CLO2.1
4.1.2. Chtrc nang cua van ban CLO2.2
4.1.3. Phan loai van ban quan 1y hanh chinh cong CLO2.3
4.1.4. Hi€u lyc va nguyén tac &p dung van ban quan | CLO3.1
ly hanh chinh céng CLO3.2
4.1.5. Soan thdo van ban quan ly hanh chinh cong CLO3.3
Tu hoc 4.1.6. Quy trinh xay dung va ban hanh van ban
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CbR
Tuén Noi dung hoc
phén
(CLOs)
(1) ] 2 ®3)
Hudéng dan | Bai tap chuong 4
lam bai tap
Ly thuyét | Chwong 4: Céng nghé hanh chinh (tiép) CLO1l.1
4.2. Quan ly van ban CLO1.2
4.2.1. T6 chirc van thu CLO1.3
11 4.2.2. T6 chirc luru trit CLO2.1
4.3. T6 chirc va diéu hanh co quan, cong so CLO2.2
Tu hoc K¥ thuat diéu hanh co quan, cong so CLO2.3
. ~ | Bai tap chuong 4 CLO3.1
?uozg. dan CLO3.2
am bat tap CLO3.3
Ly thuyét | Chuwong 4: Cong nghé hanh chinh (tiép) CLO1.1
4.4. Thua tuc hanh chinh CLO1.2
4.4.1. Nhan thtrc chung vé thi tuc hanh chinh CLO1.3
4.4.2. Cac céach phan loai thu tuc hanh chinh CLO2.1
4.4.3. Cac nguyén tic xay dung va thuc hién thia tuc | CLO2.2
12 hanh chinh CLO2.3
4.4.4. Nghia vu ctia co quan nha nudc trong thuc | CLO3.1
hién thu tuc hanh chinh CLO3.2
. Phan biét quan 1y hanh chinh cong d6i véi thi | CLO3.3
Seminar . N A R , 4.2
truong tai chinh va hoat dong bao hiém
Tuhoc | Cac budc giai quyét thu tuc hanh chinh.
Huéng dan | Bai tip chuong 4
lam bai tap
Ly thuyét | Chwong 5: Cai cach hanh chinh cong CLO1.1
5.1. Khai quat cai cach hanh chinh cong CLO1.2
5.1.1. Quan niém vé cai cach hanh chinh cong CLO1.3
5.1.2. Su can thiét phai cai cach hanh chinh cong CLO2.1
13 5.1.3. Muyc tiéu va quan diém ciia Pang vé cai cach | CLO2.2
hanh chinh cong CLO2.3
Cai cach thu tuc hanh chinh CLO3.1
Tu hoc CLO3.2
CLO3.3
Ly thuyét | Chwong 5: Cai cach hanh chinh cong (tiép) CLO1l.1
5.2. N6i dung co ban cua cai cach hanh chinh cong | CLO1.2
5.2.1. Cdi cach thé ché CLO1.3
5.2.2. Cé}i cach by may hz‘lnh, chinh CLO2.1
14 5.2.3. B61 mé1, nang cao chat luong do1 ngii can bg, | CLO2.2
cong chirc CLO2.3
Tu hoc 5.2.4. Cai cach tai chinh cong
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Noi dung

CDR
hoc
phén
(CLOs)

(2)

3)

CLOS3.1
CLO3.2
CLO3.3

15

hé thong
kién thuc

Thao luan,

H¢é thong kién thirc, hwéng din on tip

Kiém tra,
danh gia

Bai kiém tra so 2

CLO11
CLO1.2
CLO1.3
CLO2.1
CLO2.2
CLO2.3
CLO3.1
CLO3.2
CLO3.3

8. Panh gia két qua hoc tap
St dung thang 10 diém cho tat ca cac hinh thirc danh gia trong hoc phan.

. . .. | Chuan dau
TT };g‘l:‘hth;c Tiéu chi danh gia gll;: raHP | Trong sb
g (CLOs)
Tinh ch? d().ng‘,.ml‘rc do tlc_h Hang CLO3.1
cuc chuan bi bai va tham gia X
A A : o - tuan CLO3.3
Chuyén can | cic hoat ddng trong gid hoc
1 I e 10%
Thoi gian tham dy budi hoc
2 N z A . A CLO3.1
bat budc, vang khong qua | Tuan 15 CLO3.3
20% s0 tiet hoc. '
CLO1.1
_ o i CLO1.2
- Sinh vién lam 2 bai kiém CLO1.3
tra c4 nhan 1 tiét/bai. Tudn 7 CLO2.1
2 | Quéatrinh | -Tiéu chi danh gia bai kiém Tllllén s | CLO22 40%
tra (theo dap an, thang diém CLO2.3
cua giang vién) CLO3.1
CLO3.2
CLO3.3
CLO1.1
Thi két thﬁq hoc p}lén; Hinh gtgig
thie thi: Viét. (Trac nghiém | Theo lich '
: két hop tur luan két hop) thi cua CLo2.1
3 Cuoi ky SRR A X CLO2.2 50%
Ti€u chi danh gia bai thi: nha
Y N \ CLO2.3
theo thang diém da dugc phé | truong
hué CLO3.1
chuatt CLO3.2
CLO3.3




9. Thong tin vé giang vién
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TT Hoc ham, hoc vi. Pién thoai Email
Ho va tén
1 | ThS. Tran Thi Thanh Huong | 0985.586.611 | thanhhuong1107@gmail.com
2 | TS. bang Nguyén Manh 0915.149.419 | manhetc@gmail.com
3 | ThS. Tran Thi Dung 0914.877.623 | trandung85cdkt@gmail.com
4 | ThS. Hoang Thi Kim Thanh | 0912.073.122 | thanhhai082010@gmail.com

10. Cac quy dinh chung

Cam két cua gidng vién

Giang dung ké hoach giang day, dung dé
cuong chi tiét hoc phan va dung thoi luong tiét
hoc, thoi gian quy dinh

Y éu cau doi voi sinh vién

Tham du day du cac budi hoc theo quy dinh,
chuan bi , doc bai trudc khi 1én 16p

Quy dinh vé tham du 16p hoc

Trang phuc theo quy dinh ctia Truong, Khoa;
c6 gido trinh, tai licu mon hoc

Quy dinh vé hanh vi trong 16p hoc

Nghiém tuc, tich cuc hoc tap

Quy dinh vé hoc vu Lam day du cac yéu cu cia giang vién.
Céc quy dinh khac Thuc hién dung quy tic tng xir ctia Truong
Théi Binh, ngay thang nam 2021
Trwéng Khoa Trwéng bo mén Giang vién

TS. bang Nguyén Manh

ThS. Tran Thi Thanh Hwong



